
         
 
 

QUICK-GUIDE:  

COMPLETING THE COURSE SUBMISSION FORM 

The Course Submission Form is the final requirement in obtaining most OCP and OCM certifications as well as some Expert 
Program certifications. Completing the Course Submission Form will accomplish two tasks related to your certification:  

Please note that you will need the following course information prior to beginning the registration process: 

1. Course Name 

2. Course dates 

3. Course location  

4. Course enrollment number 

Below we have outlined the step-by-step process to submit this form. Please contact ocpexam_ww@oracle.com if you have any 
questions. Gather the information above before starting form. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



         
 
 
STEPS 
  

1. HOME PAGE 
 

Go to pearsonvue.com/oracle 

Sign In using your username and password. 

If you do not yet have a Username and Password, you will need to select ‘create a new web account’ and follow the steps to 
create your web account and obtain your username and password. 

 

 



         
2. SELECT HANDS-ON COURSE VERIFICATION 
You are taken to a page that shows exam history and status. On this page click on ‘Hands-On Course Verification’ 

 

 

 

 

 

 

 

 

 

 

 

 

 



         
 

 

3. SUBMIT THE FORM 
Click on ‘New Submission’ to submit a new form. 

 

 

 

 

 

 

 

 

 

 

 



         
 

 

4. SELECT YOUR TRACK 
You will be asked to select the certification track for which you are completing the Course Submission Form. Select the 
appropriate path and click ‘Next Step.’ 

 

 

 

 

 

 

 

 

 

 

 

 



         
 

 

5. SELECT YOUR CLASS FORMAT 
On the next screen, you will be asked in which format you completed the training: Instructor-led, Live Virtual Class (Could also 
be classified as Instructor Led Online, or Live Web Class), ITC (Individual Testing Center), or as an Instructor, teaching the 
class. 

 

Select the format then click ‘Next Step.’ 

 

 

 

 

 

 

 

 

 



         
 

6. SELECT YOUR COURSE NAME 
You will be provided with a list of courses that qualify to meet the training requirement for this certification. If the course you 
completed is not in this list, select ‘Other’ and enter the name of the course that you completed. Please note that this does not 
guarantee that your course will meet the requirement. The verification team will evaluate your course when they receive your 
Course Submission Form.  

 

One thing to note here is that if your path requires multiple courses, you will need to complete a Course Submission Form for 
each class in your track. Examples are the OCM tracks and some Siebel certification paths. 

 

Select your course and click on ‘Next Step.’ 

 

 

 

 

 

 

 

 



         
7. ENTER TRAINING DETAILS 
 

In the next step, you will be asked for your training details. Enter the details and click on ‘Next Step.’ 

 

 

 

 

 

 

 

 

 

 

 

 

 



         
 

8. VERIFY INFORMATION AND SUBMIT 
 

On the final screen, you will be required to selec the checkbox certifying that the information you have provided is true and 
correct. Select the checkbox and click ‘Submit.’ 

 

 



         
9. STATUS 
 

You will be taken back to the opening page. Now you will see the course for which you have submitted the form, along with the 
status of the form. 

 

 

 


